ACT :  Accelerated collection tool
documentation
Groups:
Rapid Word Collection members will be separated into groups.  Each group will get a laptop.  Each laptop will have this app on it.  This app does not talk to itself on other computers, but acts alone, to perform its part of the word collection process, much like the group itself.
As each group will only be assigned a few folders, so the app a group uses will only contain the word entries associated with the subdomains in those folders.  For this reason, it is a good idea that groups keep the same laptop from day to day, so that they retain access to all the data they have previously entered.
Group information should be the first thing entered into the app whenever a group starts a new rapid word collection session.
There are 3 types of group members:
· Group Leader – This is the person designated to lead their group in the word collection process.
· Speaker – This is someone who will lend their voice to the audio recording portion, orating different words in the target language.
· Member – This is someone who is neither a speaker, nor a group leader, but is there to aid in the word collection process.
Note that a Group Leader is not the same role as a Speaker, so if your Group Leader is also a Speaker, their name must be entered twice in the group form, once for group leader and once for speaker.
Folders & Subdomain Ranges:
Groups are assigned different folders, which contain a list, or ‘range’, of subdomains to complete in 1 sitting.  The range for a folder is found by analyzing the stapled packet contained in the folder.
Groups will need to enter the subdomain they want to begin with, which is usually the first subdomain listed in the folder packet, unless a group is picking up in the middle and trying to skip the subdomains they have completed previously.
When the group fills in the range form, they will be showed the main rapid word collection portion of the app.


Rapid Word Collection:
Left Panel: Subdomain Lexeme List
In the lexeme list, you can find any entries which have been created on that specific computer, for the currently active subdomain.  You may click on any of these entries to edit its existing data and audio recordings.
The currently active subdomain is shown in the left panel title, and this section will take your group through the ordered list of subdomains listed in your folder packet.  When you have added all the lexemes you can think of for the currently active subdomain and are ready to move on to the next subdomain, press the next subdomain button at the bottom of the lexeme list.
The lexeme list has a search bar at the top of the list, which allows you to filter existing entries.  This will be especially useful near the end of a subdomain, when your list is long, and you would like to find and reference a lexeme you created earlier.  Don’t worry about adding diacritical marks to the characters in this input.  A lexeme’s letter with diacritics will still be matched by the same letter without any.
Right Panel: Lexeme Editor
The Lexeme Editor is the main form that will be used, which allows group members to enter and save the lexemes, glosses, notes, and audio files which are created during the rapid word collection process.
The fields are as follows:
· Lexeme (Required) – The word, as written in the target language
· The lexeme field has buttons to the right side of the input, which will allow you to add diacritical marks to whichever letter immediately precedes the input cursor.
· In practice, you may enter a letter on the keyboard, and then press one of the diacritical buttons to add that diacritic to the letter you just typed.
· Gloss (Required) – The English translation(s) of the Lexeme
· Multiple additional glosses may be optionally added
· Notes – Any notes about the word that the group has, which might be insightful to later usage in dictionaries, educational media, and multimedia applications.
· Audio Recordings  – Sound bites of the speakers orating the word in their native language
· Audio – MP3 file generated when the user records
· Speaker – The speaker for each audio bite is chosen based on who was speaking in the recording.
· Notes – Any notes about the recording which might be insightful to later usage in dictionaries and other multimedia applications.
· Star – The star is used to symbolize that this recording should stand out in some way, for instance as a particularly good recording in a list of many recordings
· Multiple audio files may be optionally added
The app will do its best to track whether or not you have unsaved changes to the current lexeme.  If it detects unsaved changes in the right-side Lexeme Editor form, the background will turn light grey instead of white.  Additionally, if the user tries to leave the current lexeme while there are unsaved changes, a confirmation dialog will appear, asking if they are sure they want to discard changes.
Range Completed Window
When your group completes their assigned range, they will be shown a pop up window which congratulates them on their earned achievement, and provides them with some relevant statistics about how much data was collected in their given range (folder).  
Group Finish Window
When your group completes all of their assigned folders for the day, they will hit finish instead of new range, which will take them to another window, again congratulating them and showing them the relevant statistics about what their group has achieved that day.
Admin
The admin page can be found by accessing localhost:3000/admin.html
This page gives users a look about how many total subdomains, lexemes, glosses, audio files were completed on the current computer.
Optimal Workflow Strategies
In order to keep the “rapid” in “rapid word collection”, users may choose to follow a different order in their data entry process than what is implicitly available in the Lexeme Editor.
Instead of fully completing 1 lexeme before moving on to another, it is possible to first build a list of lexeme/gloss pairs, with rudimentary or sparse data.  Then, before moving on to the next subdomain, the group could go back through the list in a second pass, and fill in the data points in greater detail, as well as record audio bites for the given lexemes.  The only thing required to save a lexeme (in order to come back to it later) is to have content in the lexeme and gloss fields.



Troubleshooting
If you need to revisit any subdomain(s), there are a couple of options:
If your intended subdomain is in your current folder, you can press Previous Subdomain repeatedly until you arrive at your intended subdomain
If your intended subdomain is not in your current folder, you can finish your current folder and then specify new a new starting subdomain.
Also note that it is possible to keep pressing Next Subdomain (even if it has no lexemes), until you iterate through all the subdomains in your current range.  That will allow you to preserve your current group information, while giving you access to the new subdomain form again.
In the unforeseen event of an app hang or app crash, just make sure any current terminal windows are exited, and then run the app from the desktop shortcut again (ACT_RUN).
Feedback
[bookmark: _GoBack]If you have any feedback, questions, comments, or concerns, you may enter them in the Notes section (by pressing the black Notes button in the top right corner of the main page of the app).  Alternatively, you may send an email to tech@languageconservancy.org.
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